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National Yunlin University of Science and Technology Directions for Students
Applying for Chinese and English Credentials
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1. Unless otherwise specified in the School Regulations, all students applying for credentials in
Chinese or English shall follow the procedures outlined in these directions.
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2. Students who have been expelled from the University shall not be issued any academic
certificates in accordance with the provisions of Yuntech’s Academic Regulations.
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3. The names of the various credentials, application procedures and important notes referred to in

these directions are listed in the table below:
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1. On-Campus Applications:

(1) Coin-operated application: Print
directly using the coin-operated
system.

(2) On-site Application:

a. Go to the Registration Office and

1. Chinese transcripts are available in two
types: semester-based and cumulative.
There are no restrictions on the number
of copies requested or the timing of the
request.

2. The processing fee for both

system.

a fill out the application form. semester-based and cumulative Chinese
S b. Go to the Cashier’s Office and pay transcripts is NT$10 per copy.
E the processing fee. 3. Application on the applicant’s behalf
Z c. Submit the application copy to the requires a letter of authorization.
é Registration Office for processing. | 4. All grades on the transcript will be
5 2. Online Application: recorded in Arabic numerals, consistent
a. Visit Yuntech’s “Online Transcript with the original grades.
and Certificate Request System” 5. Photocopies of cumulative transcripts
and fill out the application form. cost NTS5 each.
b. Complete the payment.
The Registrar’s Office will send out
the materials being applied for.
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«»| 1. On-Campus Applications: 1. English transcripts are available only in
5 ,§- (1) Coin-operated application: cumulative type and include all grades.
ED § a. Pay for and print the application Requests for transcripts covering only a
w E form by using the coin-operated specific semester or academic year are

not allowed.




R E5 48 fHiEE
Application procedures Remarks

b. Submit the application form to the

Registration Office for processing.
(2) On-site Application:

a. Go to the Registration Office and
fill out the application form.

b. Go to the Cashier’s Office and pay
the processing fee.

c. Submit the application copy to the
Registration Office for processing.

2. Online Application:

a. Visit Yuntech’s “Online Transcript
and Certificate Request System”
and fill out the application form.

b. Complete the payment.

The Registrar’s Office will send out
the materials being applied for.

2. The processing fee is NT$20 per copy.

3. Application on the applicant’s behalf
requires a letter of authorization.

4. All grades on the transcript will be
recorded in Arabic numerals, consistent
with the original grades.

5. Sealing cost of English transcripts is NTS3
per envelope.
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Chinese Enrollment Certificate

1. On-Campus Applications:

(1) Coin-operated application: Print
directly using the coin-operated
system.

(2) On-site Application:

a. Go to the Registration Office and
fill out the application form.

b. Go to the Cashier’s Office and pay
the processing fee.

C. Submit the application copy to the
Registration Office for processing.

Online Application:

a. Visit Yuntech’s “Online Transcript and
Certificate Request System” and input
your request.

b. Complete the payment.

The Registrar’s Office will send out the
materials being applied for.

3. Others: Make photocopies of your
Student ID card alone and have the
Registration Stamp affixed on them at
the Registration Office.

1. The processing fee is NTS10 per copy.
2. Application on the applicant’s behalf

requires a letter of authorization.
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English Enroliment

Certificate

1. On-Campus Applications:
(1) Coin-operated application:

a. Pay for and print the application
form using the coin-operated
system.

b. Submit the application form to the
Registration Office for processing.

(2) On-site Application:
a. Go to the Registration Office and

1. The processing fee is NTS10 per copy.
2. Application on the applicant’s behalf

requires a letter of authorization.
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fill out the application form.

b. Go to the Cashier’s Office and pay
the processing fee.

c. Submit the application copy to the
Registration Office for processing.

Online Application:

a. Visit Yuntech’s “Online Transcript and
Certificate Request System” and input
your request.

Complete the payment.
The Registrar’s Office will send out the
materials being applied for.
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Registration Office for processing.
Online Application:
Visit Yuntech’s “Online Transcript and
Certificate Request System” and input
your request.
Complete the payment.
The Registrar’s Office will send out the
materials being applied for.
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1. On-Campus Applications: 1. Only the requests by graduates in the
(1) Coin-operated application:

a. Pay for and print the application current semester for correcting incorrect
form using the coin-operated names on diplomas are accepted.
system. o 2. The processing fee is NTS50 per copy.

b. Submit the application form to the

o | (2) On-site Application: copy and must return the previously
£ a. Go to the Registration Office and . . .

o . . received English diploma.

a fill out the application form.

e b. Go to the Cashier’s Office and pay | 4. Application on the applicant’s behalf
% the processing fee. requires a letter of authorization.

S c. Submit the application copy to the
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1. On-Campus Applications: 1. Applicants shall carry the photocopy of
(1) Coin-operated application: ' .
a. Pay for and print the application their passports when making requests.
form using the coin-operated 2. The processing fee is NT$20 per copy; the
SVStem' o number of copies requested is not
b. Submit the application form to the o
9 Registration Office for processing limited.
© . . .
£ | (2) On-site Application: 3. Application on the applicant’s behalf
t a. Go to the Registration Office and . "
S, . L requires a letter of authorization.
g fill out the application form.
o b. Go to the Cashier’s Office and pay
go the processing fee.
< c. Submit the application copy to the
o Registration Office for processing.
S | 2. Online Application:
A. Visit Yuntech’s “Online Transcript and
Certificate Request System” and input
your request.
B. Complete the payment.
C. The Registrar’s Office will send out the
materials being applied for.
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Reissuance of Student ID Card

1. On-Campus Applications:
(1) Coin-operated application:

a. Pay for and print the application
form using the coin-operated
system.

b. Submit the application form to the
Registration Office for processing

(2) On-site Application:

a. Go to the Registration Office and
fill out the application form.

b. Go to the Cashier’s Office and pay
the processing fee.

c. Submit the application copy to the
Registration Office for processing.

1. Produce an original card (which is

capable of recognition) to request for
reissuance.

2. The processing fee is NTS250 per card.

The Guidance for Management of
Campus IC Passes shall be observed.

3. If there is a balance on the Student ID

card, the student can apply for refund in
accordance with EasyCard Corporation’s
regulations after a loss report is filed.

4. Application on the applicant’s behalf

requires a letter of authorization.
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o A Certificate of Suspension of Study will 1. Overseas Chinese students and

a be issued upon request in writing after international students having been

é) 3| the procedure of suspension of study and issued leave-of-absence certificates in

8 § departure has been completed. Chinese may apply for an English copy by

"2 filling out a request form at the

O

£% Registration Office.

g 2. Application on the applicant’s behalf

requires a letter of authorization.
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1.

2.

a Certificate of Studies will be issued

upon request in writing after the

procedure of withdrawal and

departure has been completed.
Application for reissuance after a loss:
(1) Coin-operated application:
a. Pay for and print the application

form by using the coin-operated

1. A Certificate of Studies shall not be issued
to a student who falls under any of the
following circumstances:

(1) He/she has not completed at least one
semester of study at the University or has
no academic record.

(2) His/her enrollment status has not been

o system. approved.

e b. Submit the application form to the (3) He/she has been expelled from the

& Registration Office for processing. University.

S | (2) On-site Application: 50 chi q d

% a. Go to the Registration Office and - Overseas Chinese students an

£ fill out the application form. international students having been

g b. Go to the Cashier’s Office and pay issued certificate of studies in Chinese

(@] .
;hipr"siﬁss'”g ‘:?e't_ ot may apply for an English copy by filling

¢ SUbMIT ENE appication copy to the out a request form at the Registration
Registration Office for processing. .
(3) Online Application: Office.

a. Visit Yuntech’s “Online Transcript | 3. The processing fee of reissuance of
and Certificate Request System” certificate of studies in Chinese or
and fill out the application form. English is NT$20 per copy.

b. Complete the payment. o ] ,

The Registrar’s Office will send out 4. Application on the applicant’s behalf
the materials being applied for. requires a letter of authorization.
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1. On-Campus Applications: 1. Applicants shall carry their ID cards when
(1) Coin-operated application:
a. Pay for and print the application
form using the coin-operated

making requests.
2. The processing fee is NTS100 per copy.

system. 3. A photocopy of Chinese Degree Certificate
b. Submit the application form to the costs NTS5. (Applicants shall carry their
Registration Office for processing original Degree Certificates when making
(2) On-site Application: ¢
a. Go to the Registration Office and request.)
fill out the application form. 4. Application on the applicant’s behalf
b. Go to the Cashier’s Office and pay requires a letter of authorization.

the processing fee.
c. Submit the application copy to the
Registration Office for processing.
Online Application:

a. Visit Yuntech’s “Online Transcript and
Certificate Request System” and input
your request.

Complete the payment.
The Registrar’s Office will send out the
materials being applied for.

Reissuance of Chinese Degree Certificate
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4. These Directions shall be implemented upon adoption at the Administrative Meeting and the

University Fund Management Committee and ratification by the President.
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In the event of any discrepancy between the Chinese version and the English translation of these

Directions, the Chinese version shall prevail.



